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HUMAN RESOURCES DEPARTMENT    Revised  

CLASSIFICATION SPECIFICATION

TITLE:    UTILITIES CONSERVATION SERVICES COORDINATOR

DEFINITION 

under genral direction, to plan, direct, manage , and review the work of professional, technical, and contract personal

engaged in promoting the conversation and efficient use of energy and water resources; to provide assistance and

guidance in energy matters to other City departments; to cooperate with other utilities in developing complemen tary

programs; and to do related work as required.

REPORTS TO: Utilities Program and Services Manager

SUPERVISION RECEIVED AND EXERCISED

Receives general direction from the Utilities Program and Services Manager. Exercises general supervision over

technica l and clerica l staff, as as signed. 

EXAMPLES OF DUTIES  

Typical duties may include, but are not limited to, the following:

• Develop, recommend, and implement approval policies, plans, and programs for the efficient use of energy and

water resources.

• direct the development and dissem ination of info rma tion regard ing utility activities, electrical and water usage,

conservation and efficiency methods and programs, end related matters.

• Provide general direction to the field energy programs, including preparation of recommendations on operational

and eq uipm ent cha nges, a nd follow-u p on pro gram  effectiven ess. 

• Coordinate interdepartmental and city-wide energy-related activities with respect with budgeting and required

facilities.

• Coordinate activities with those of other City department, division, and outside agencies.

• Represent the City and the department in the community and at meetings as required.

• Present energy-related matters to the council and various boards, commission, and community groups.

• Assist in City Energy Program Budget preparation and administration.

• Sup ervis e and  partic ipate  in the s elec tion o f con tract  pers onnel.

• Super vise, train, an d evalua te subo rdinate.            

QUALIFICATIONS

Know ledge of:  

• Princ iple an d par ticipa tes o f con vers ation  and e fficient use of e nerg y.

• Utilities operation, policies, and procedures.



• Applicab le regulator y codes a nd laws r elating to en ergy and w ater m anage men t.

• Rec ent develo pm ent, c urrent litera ture,  and s ourc es of  inform ational abo ut energy.

• Principles  and pra ctices or o rganization , adm inistration, bu dget, and  person nel ma nagem ent. 

Ability to: 

• Plan, assign, and review the work of subordinates.

• Select, Supervise, train and evaluate technical and clerical subordinates.

• Comm unicate clearly and concisely, orally and in writing.

 

Education and Experience: 

Any combination of experience and education that w ould lik ely pro vide th e req uired  kno wledge an d abilitie s is

qualifying.  A typica l way to obtain th e know ledge an d abilities wou ld be:  

Education: Equivalent to a Bachelor’s Degree from an accredited collage or  university with major work

in engineering, public or business administration, resources management, planning, energy

management, consumer related sciences, or related field.

Experience: Three years of experience managing professional and/or technical staff in the area of energy

conservation, energy efficiency, and/or energy utilization.

MEDICAL CATEGORY:    Group 1

NECESSARY SPECIAL REQUIREMENT

Possession of an appropriate, valid class “C” California Motor Vehicle Operator’s License.

CAREER ADVANCEMENT OPPORT UNITIES

FROM: Utilities Conservation Services Coordinator

TO: Utilities Program s and Services Ma nager 


